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附件  學生手提電話使用政策  

Appendix  School Policy on the Use of Mobile Phone 

 

 

聖貞德中學 St. Joan of Arc Secondary School 

 

學生手提電話使用政策 School Policy on the Use of Mobile Phone 

 

 

1. 政策目的 Policy Purpose 

此政策旨在培養學生自律及負責任地使用手提電話，減少手提電話對課堂學習及校園生活的干擾，

為學生創造一個有利的學習環境。 

The aim of the policy is to cultivate students’ self-discipline and responsible use of mobile uses and to 

minimize disruptions to classroom learning and school life caused by mobile phone usage, creating a 

favourable learning atmosphere.  

 

2. 適用範圍 Scope   

本政策適用於所有在校就讀的學生，並在上課時間包括小息、午膳及課外活動期間及校園內執行。   

This policy pertains to all students enrolled in the school and is enforced during school hours, including lessons, 

recess, lunchtime and extracurricular activities, at the school premises.   

 

3. 手提電話使用規定 Mobile Phone Usage Rules    

 

3.1 上課時間 及小息 During Lessons and Recess 

⚫ 學生進入校園前，必須關掉手提電話。 

⚫ Students should turn off their phones before entering the school campus. 

 

⚫ 學生須將電話存放在課室內指定手提電話儲存格內。 

⚫ Phones must be placed inside the designated “Mobile Phone Storage Boxes” in the classrooms.   

 

⚫ 學生不得在上課期間（包括正課及導修課）及小息使用手提電話，除非獲教師明確批准（如

課堂活動需要）。 

⚫ Students should not use mobile phones during class (including formal lessons and tutorials) and 

recess unless explicitly permitted by the teacher (e.g. for educational activities). 

 

3.2 午膳時間 Lunchtime   

⚫ 由第二個學期開始，中一至中六級學生不可在午膳時間使用手提電話，除非獲教師明確批准

（如午膳活動需要）。 

⚫ Starting from the second term, students in Forms 1 to 6 are not allowed to use mobile phones during 

lunchtime unless explicitly permitted by the teacher (e.g. for lunchtime activities). 

 

3.3 考試及測驗期間 Examination or Test Periods 

⚫ 考試期間，所有手提電話必須關機，學生須按教師指示存放手提電話。   

⚫ All mobile phones must be turned off, and students must store their phones as instructed by the 

teacher.  

 

⚫ 若發現學生在考試期間使用電話，將按作弊行為處理，並可能被沒收電話及紀律處分。   

⚫ Using a phone during exams will be treated as cheating, with possible confiscation and disciplinary 

action.  
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3.4 課外活動及特殊情況 Extra-curricular Activities & Special Cases 

⚫ 如課外活動需要使用電話（如戶外考察、拍攝記錄等），須獲負責教師批准。   

⚫ If phone usage is required (e.g., field trips, documentation), prior approval from the supervising 

teacher is necessary.  

 

⚫ 緊急情況下（如聯繫家長），學生可向教師申請使用電話。   

⚫ In emergencies (e.g. contacting parents), students may request permission from the teacher to use 

their phones.  

 

⚫ 學生在校期間如有要事需聯絡家長，可前往校務處使用學校電話。 

⚫ If students need to contact their parents for urgent matters during school hours, they may use the 

school phone at the general office.  

 

⚫ 遲到返校的學生須自行將手提電話存放於指定儲物格內；提前離校的學生須在老師監督下領

取手提電話。 

⚫ Students arriving late must store their mobile phones in the designated storage compartment. Students 

leaving early must retrieve their mobile phones under teacher supervision.  

 

4. 存放方式 Storage Guidelines  

 

4.1 手機準備 Device Preparation  

⚫ 所有手機存放前必須關掉。 

⚫ All mobile phones must be powered off before storage.  

 

⚫ 手機應存放於書包內或指定的「手機存放盒」中。 

⚫ Devices should be placed inside school bags or designated “Mobile Phone Storage Boxes”.  

 

4.2 上鎖規定（使用存放盒者）Secure Locking (For Storage Box Users) 

⚫ 學生須自備掛鎖，並確保手機牢固鎖好於指定格位內。 

⚫ Students must provide their own padlocks and ensure their device is securely locked in the assigned 

compartment.  

 

⚫ 學生須妥善保管鎖具與鑰匙，若遺失或遭不當使用，可能限制手機使用權限。 

⚫ Students are fully responsible for their lock and key. Any loss or misuse may result in restricted 

device privileges.  

 

4.3 鑰匙管理 Key Management Protocol  

⚫ 班主任將收取每名學生的備用鑰匙，存放於加密的「鑰匙登記簿」中以備緊急情況使用。 

⚫ Class teachers will collect a duplicate key from each student for safekeeping in a secured “Master 

Key Logbook” for emergency access.   

 

4.4 重要聲明 Important Notice 

⚫ 即使使用學校提供的存放盒，校方概不負責手機遺失、遭竊或損壞之賠償。 

⚫ The school accepts no liability for lost, stolen or damaged devices, even when using school-

provided storage solutions.  

 

4.5 鑰匙遺失處理程序 Lost Key Procedures 

⚫ 若學生遺失鑰匙： 

⚫ If a student loses his / her key: 

 

➢ 方案 1：向班主任借用備用鑰匙（須經身份核實）。 

➢ Option 1: Borrow the spare key from the class teacher (with identity verification) 
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➢ 方案 2：申請校方人員剪鎖（更換鎖具費用由學生承擔）。 

➢ Option 2: Request school staff to cut the lock (replacement lock at student’s expense) 

 

5. 違規處理 Consequences for Violations  

 

5.1 初次違規：教師口頭警告，並暫時沒收手機。學生可於當天放學後（下午 5:00 前）到校務處領

回手機，事件將記錄在 Smart Portal內。 

First Offence: Verbal warning, temporary confiscation. Students may retrieve their phones at the general office 

the same day after school (before 5:00 p.m.). The incident will be recorded in the Smart Portal. 

   

5.2 重複違規：凡有五次違規記錄將記缺點一個。 

One bad mark will be issued for every five violations of the rules. 

 

5.3 嚴重違規 

⚫ 若學生於一學期內被沒收手提電話或電子流動裝置超過五次，且未有改善者，將交由訓導組

處理。相關裝置將於一週後發還，並記小過一次，訓導老師將安排面見家長商討事宜。 

⚫ If a student's mobile phone or electronic device is confiscated more than five times in a term without 

behavioural improvement, the case will be referred to the Discipline Team. The confiscated device 

will be returned after one week, accompanied by a demerit record. The discipline teacher will arrange 

a meeting with parents to discuss the matter. 

 

⚫ 如考試作弊、網絡欺凌等嚴重違規行為：將予以紀律處分，並可能暫停其攜帶手提電話回校

之權利。 

⚫ For serious violations such as examination cheating or cyberbullying: Disciplinary action will be 

taken, which may include suspension of mobile phone privileges. 

 

6. 責任  Responsibilities 

 

6.1 學生 Students: 

⚫ 遵循政策準則，負責任地和尊重地使用手機 

⚫ Adhere to the policy guidelines and employ mobile phones with responsibility and respect.  

 

6.2 教職員 Staff: 

⚫ 一貫而公正地執行政策。 

⚫ Enforce the policy consistently and fairly.  

 

6.3 家長/監護人 Parents/Guardians:  

⚫ 通過與孩子討論適當的手機使用來支持學校的政策 

⚫ Support the school’s policy by discussing appropriate mobile phone use with their children to prevent 

overuse.  

 

⚫ 在違規情況下與學校合作，共同教育子女正確使用手提電話。 

⚫ Cooperate with the school in the event of violations.  

 

⚫ 如遇緊急情況，家長應優先聯繫校務處，而非直接撥打學生電話。 

⚫ In emergencies, contact the school office first rather than calling the student directly.  
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7. 政策檢討  Policy Review 

學校將定期檢討此政策，並按實際情況調整，以平衡學習與科技使用的需要。學生、家長和教職員

的反饋將在檢討過程中考慮。  

The school will periodically review this policy and make adjustments to balance learning needs and 

technology usage. Feedback from students, parents and teaching staff shall be considered in the review process.  

 

 

生效日期：2025年 11月 3日   

Effective Date: 3 November 2025 

 


