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Dear Parent or Guardian,
School’s Newsletter (September 2026)

2026/27 SCHOOL YEAR EXERCISE BOOKS AND MISCELLANEOUS FEES

Regarding the exercise books and miscellaneous fees for the 2026/27 academic year, please refer to Appendix
1 for details. Parents are requested to make payment electronically or by a crossed cheque (payable to "The
IMC of St. Joan of Arc Secondary School") by Monday, 14 September 2026. E-circular with payment link
will be issued on 7" September 2026. Cheques can be submitted to the class teacher, with the student's name,
class, and class number written on the back.

SCHOOL E-PAYMENT SYSTEM

Since the 2021/22 academic year, our school has fully implemented an electronic payment system. Parents
can make electronic payments and check transaction details and account balances for their children's electronic
payment accounts via the eClass Parent App. The specific arrangements for the electronic payment system are
as follows:

a. Parents need to download and install the AlipayHK application on smartphones that already have the
eClass Parent App installed. Installation steps can be found at:
https://sites.google.com/view/eclassepaymentusagevideopage/ip_alipayhk directpay

b. The AlipayHK account balance must be positive to conduct transactions, and parents cannot make
"partial payments".

c. Instant cash top-ups for AlipayHK can be made via "7-Eleven" or "Circle K" convenience stores.

d. Sign the payment notice through the eClass Parent App, and the payment process will connect to the
AlipayHK application.

e. The school will issue a payment notice for each charge, which can only be signed once and cannot be
modified. If the AlipayHK account balance is insufficient, the transaction will be cancelled. Parents can
top up the account and re-sign after ten minutes.

HOME-SCHOOL COMMUNICATION

Parents may contact the school office by phone at 2578 5984 or via email at info@sja.edu.hk. School updates
and student-related information will also be shared through the school website, e-notices, and the SMART
Portal.

Additionally, the school uses the mobile eClass Parent App to communicate with parents, including sending e-
notices, surveys, and important announcements. Parents can also use the app to check their child’s attendance
records, school calendar, and other updates. The app supports push notifications, ensuring timely delivery of
urgent messages.

How to Download the eClass Parent App
e Available for free on Google Play and the App Store.
o For installation or usage assistance, contact Assistant Principal Mr CHOY Wing Hong at 2578 5984
or eClass Parent Support Team (for technical issues)

Account Setup
a. Parent Accounts
e S1 New Students: Will be issued after the school year begins.
e Transfer Students (All Levels): Will be issued after the school year begins.
e Returning Students: Passwords remain unchanged. If forgotten, contact the school to reset.
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a.

b.

b. Student Accounts
o New Students: Will be issued after the school year begins.
e Current Students: Passwords remain unchanged. If forgotten, visit the IT staff at the school office for
areset.
For any further inquiries, please do not hesitate to reach out to the school office.

SCHOOL-BASED ANTI-FRAUD GUIDELINES
Official Notifications: Whenever fee collection is required, the School will always issue an official
circular to parents via the eClass platform or the School website prior to collection.
Authorized Payment Methods: Payments are accepted exclusively through the following channels:
1. AlipayHK (through eClass circular with payment link)

il Crossed Cheques (made payable to “The IMC of St. Joan of Arc Secondary School™)

ii. Cash paid in person at the General Office
Security Warning: The School will never request parents to deposit funds into third- party or personal
accounts, nor will it send individual SMS messages to parents' mobile phones demanding payment.

Emergency & Support
In case of suspicion, call the Hong Kong Police Force Anti-Deception Coordination Centre Helpline at
18222 immediately. If a crime is in progress or immediate personal safety is at risk, dial 999.

LUNCH AND TUCK SHOP ARRAGEMENTS
Please refer to Appendix 2 for details.

MEDICAL / HEALTH INFORMATION

Physical Education (PE) is an integral part of the school curriculum. Every student must participate in PE
lessons. However, if your child has any illness, you should seek medical advice on whether your child is
suitable to participate in PE lessons. If your child needs to be temporarily or perpetually exempted from PE
lessons, a medical certificate from a registered doctor must be produced. The "Medical History of Student”
form will be distributed to all students on 1 September. This form is a crucial document that provides us with
essential information about your child's medical history, enabling us to ensure their safety and well-being
during their time at school, particularly during sports activities. Please return the completed "Medical History
of Student" form to your child's form teacher by 4 September.

ATTENDANCE

Attendance is recorded by tapping the student card on electronic devices at the designated places of school
campus before 08:30, during lunchtime (13:00-13:30), and upon leaving school every day. A student will be
considered as late for school if he or she fails to tap the student card at lunchtime on time.

ABSENTEE CALL-IN AND TAKING LEAVE PROCEDURES
1. Parents should notify the school office between 07:45 and 08:30 when their child is absent.

1l. When a student returns to school after recovering from illness, a leave application letter must be
submitted to the form teacher within three school days.
1il. For sick leave, a leave application letter and a medical certificate must be submitted to apply for
exemption from disciplinary action.
iv. If a student takes sick leave during the exam, he/she must submit a leave application letter and a
medical certificate in order for the School to arrange supplementary examinations.
\'A If the procedures for leave taking are incomplete, it will be regarded as absenteeism.
vi. For follow-up consultation and personal leave applications, a_leave application letter must be
submitted to the school principal via the form teacher three days in advance.
Vii. Parents can download the "Application for Leave of Absence" from the school website.



PROCEDURAL GUIDELINES FOR STUDENT ATTENDANCE
To cultivate a disciplined, punctual, and high-achieving learning community, the school enforces the
following attendance and policy. Regular school attendance is a fundamental prerequisite for academic
success and character development. Parents and students are required to familiarize themselves with the
following guidelines:
® Students must maintain a minimum attendance rate of 90% for each school term.
@ Exemptions: Only the following two specific scenarios may be exempted from disciplinary action,
subject to absolute administrative approval:
B Sick Leave: Supported by a valid, certified medical practitioner's or hospital specialist's certificate.
B Approved Personal Leave: Formally applied for in advance and approved by the Principal.
® Attendance rate of students will affect their conduct grades shown on the report cards:
M  Attendance below 90%: The conduct grade will not be higher than B-.
B Attendance below 80%: The conduct grade will not be higher than C.
® Students who fail to achieve an overall attendance rate of 90% across the entire academic year are
required to attend remedial lessons and pass the written test during post-exam period. Students who do
not fulfill these requirements will be required to repeat the academic year.

GUIDELINES ON SCHOOL UNIFORMS

Starting from the 2026/27 academic year, students will be allowed to wear white sports shoes when returning
to school (high-top styles are not permitted). The relevant arrangements are as follows:

* On regular school days, students are required to wear tidy school uniforms, paired with dark brown leather
shoes or white sports shoes.

* If there is a physical education class on that day, students may choose to wear their sports attire along with
white sports shoes.

* During special ceremonies held by the school, students must wear neat school uniforms along with dark
brown leather shoes. Further details regarding these arrangements can be found in Appendix 3.

* The school conducts a national flag raising ceremony weekly, students need to wear neat school uniforms
and compliant dark brown leather shoes to school on that day. Students could wear P.E. uniform to school if
there is a P.E. lesson on the day. Please refer to the Smart Portal for the dates of national flag raising ceremony.

MOBILE PHONE USAGE POLICY

To ensure students remain focused during lessons, the use of mobile phones is strictly prohibited on campus
at all times. :

o In case of emergencies, students may contact parents using the telephone set at the school office.

e For detailed regulations, please refer to Appendix 4.

BRING YOUR OWN DEVICE ACCEPTABLE USE POLICY (AUP) FOR STUDENTS
Please refer to Appendix 5 for details.

TROPICAL CYCLONES AND HEAVY PERSISTENT RAIN ARRANGEMENTS FOR THE
SCHOOL
Please refer to Appendix 6 for details.

SCHOOL POLICY ON CCTV

To ensure the safety and well-being of all students and staff, the school has installed closed-circuit television
(CCTV) systems in public areas such as school entrances, corridors, and snack bars. All recorded footage is
generally automatically deleted 30 days after the recording date in a loop recording manner. The school
adheres to the Personal Data (Privacy) Ordinance and the Guidelines on CCTV Surveillance issued by the
Office of the Privacy Commissioner for Personal Data in Hong Kong to handle the recorded footage, ensuring
that the privacy of students and staff is not violated.



COLLECTION OF PERSONAL INFORMATION

The school places great importance on the privacy of personal data and strictly adheres to the standards
regarding privacy, confidentiality, and security as stipulated in the Personal Data (Privacy) Ordinance when
handling all personal data. Students will receive the "Personal Data Collection and Privacy Policy" on
September 1 and must submit the completed acknowledgment form from their parents/guardians to their class
teacher by September 5. If parents do not consent to the disclosure of their child's personal data, they may
submit a written request to the school within two weeks after the start of the school year. Parents are kindly
asked to pay attention to this matter.

AGREEMENT ON USE OF IMAGE / VIDEO

The school may use pictures and/or videos containing your child images for school promotion and non-profit
making purposes in presenting and disseminating educational and school information. The school remains
committed to the protection, privacy and safety of all students. For this reason, the school is now getting your
agreement and permission for the following items:

1. I give permission for the school using my child’s images and/or videos in various media including,
but not limited to brochures, publications, advertisements, websites, intranets, internets and social
media platforms.

il. I give permission for the school copying, printing, exhibiting, editing, modifying, distributing all or
part of my child’s images and/or videos in any media or purposes at no cost.
1ii. I understand that school has the final decision in using my child’s images and/or videos and I waive

my right to inspect or approve the finished product or material in which the school and its sponsoring
body may eventually use my child’s images and/ or videos.

iv. I agree to release the school from any civil liabilities and/or any legal responsibilities related to the
use of my child’s images and/ or videos.

I have read and understood and agreed to be bound by the terms and conditions of the agreement.

ACCIDENT AND EMERGENCY DEPARTMENT CHARGES

If a student is injured at school and the responsible first-aid teacher confirms that hospital treatment is
necessary, the school will contact the parents for follow-up arrangement. If the parents cannot be reached, the
school will prioritize the student's life, safety, and health by promptly sending the student to the hospital for
treatment. The costs incurred will be the responsibility of the parents. According to the Hospital Authority's
policy on charges for public hospital emergency rooms, eligible persons with a Hong Kong Identity Card are
charged $400, while non-eligible persons are charged $2,100. Parents with any questions can inquire with the
class teacher.

TRAVEL DOCUMENTS TO MAINLAND CHINA

To strengthen students’ national identity and to deepen their understanding of our country, our school plans to

organize the mainland study tours for all students in the coming school year. Parents are requested to check

whether the relevant travel documents of your child to return to Mainland China are valid, including:

- Mainland Travel Permit for Hong Kong and Macao Permanent Residents (Home Return Permit for
Chinese Citizens) or

- Mainland Travel Permit for Hong Kong and Macao Permanent Residents (Home Return Permit for Non-
Chinese Citizens) or

- Valid foreign passport issued outside of Hong Kong; or

- Other required travel documents.

Please ensure that the validity date of the above documents extends to at least the end of 2026. If the relevant
documents have expired or are about to expire, parents are requested to renew them for your children to ensure
that the student can participate in the activities in the 2025/26 school year.



SCHOOL’S ACADEMIC AFFAIRS POLICIES AND GUIDELINES / COUNSELLING AND
DISCIPLINE POLICIES AND GUIDLINES

For information regarding the school’s policies and procedures related to academic matters, student
counselling and discipline, please visit the documents available on the school website.

APPLICATION FOR ENHANCED SCHOOL-BASED LEARNING ACTIVITIES SUPPORT
GRANT

Eligible S.1 to S.6 students can apply for financial assistance from the Education Bureau. This Fund is to
support financially needy students to participate in life-wide learning activities

Students who are receiving Comprehensive Social Security Allowance (CSSA), full grant under School
Textbook Assistance Scheme (STAS) or students with financial needs who are not CSSA or STAS full grant
recipients are eligible for application.

In this regard, eligible parents are kindly requested to complete the Reply Slip obtainable from the school
office and return it with the photocopy of the above allowance to the school office on or before Friday, 18
September 2026.

MTR STUDENT TRAVEL SCHEME FOR THE 2025/26 ACADEMIC YEAR
Please refer to Appendix 7 for details.

FINANCIAL ASSISTANCE SCHEMES FOR STUDENTS FOR THE 2025/26 ACADEMIC YEAR
Please refer to Appendix 8 for details.

STUDENT HEALTH SERVICE 2026/27 ENROLLMENT

The Department of Health conducts the "Student Health Service" to cater to students' health needs at
different developmental stages, providing enrolled students with an annual appointment at a Student Health
Service Centre. Services include physical examinations; screening for health problems related to growth,
nutrition, blood pressure, vision, hearing, spine, psychological health, and behaviour; as well as individual
health counselling and health education. Students found to have health issues will be referred to Special
Assessment Centres under the Student Health Service, specialist clinics of the Hospital Authority, or other
institutions for detailed assessment, follow-up, or treatment. Further information will be provided in a
separate notice later.

OUTREACH VACCINATION SERVICE & E-HEALTH ELECTRONIC CONSENT FORM
ARRANGEMENTS
Our school is participating in the Department of Health’s "Seasonal Influenza Vaccination School Outreach
Grant Scheme". Medical personnel from Swindon Medical have been arranged to administer vaccines on
campus during school hours on Tuesday, 13 October 2026, for all students (Secondary 1 to Secondary 6).
Details are as follows:

e Venue & Time: School campus, during school hours

e Medical Organisation: Swindon Medical (administered on campus by medical personnel)

e Vaccine Supply Model: Doctor-provided vaccine model

e Vaccine Brand & Type: GSK (GlaxoSmithKline) Injectable (Inactivated Seasonal Influenza Vaccine)

¢ Fee: Free of charge (Subsidised by the Department of Health)
Parents are requested to register an 'eHealth' account at that time, as well as complete and submit the
electronic consent form. Further information will be provided in a separate notice later.

STUDENT ACCIDENT INSURANCE

Group Personal Accident insurance for students is now in effect. If students are injured accidentally while
having school activities, an application for reimbursement should be made within 7 days of the injury via
school.



UPCOMING EVENTS

OPENING CEREMONY FOR SCHOOL YEAR

On 5 September (Friday), the 9th and 10th periods will be the school's Opening Ceremony for the 2025/26
school year. Classes will follow the original timetable for that day. Students are required to wear neat school
uniforms and compliant dark brown leather shoes to school.

SCHOOL ANNUALALTHLETIC MEET

Our school's annual Athletic Meet will be held on Wednesday and Thursday, September 23rd and 24th.
Arrangements and important information are listed as follows:

Time: 8:30 a.m. to 4:30 p.m.

Location: Siu Sai Wan Sports Ground (8 Fu Hong Street, Siu Sai Wan, Hong Kong) (No school services.
Students are required to go and leave the venue on their own.)

Registration: Registration will take place during the OLE class period on September 11th. Parent confirmation
letters will be distributed after the registration date.

SPECIAL DAY ARRANGEMENTS
25 September (Friday) : Day after Athletic Meet Holiday, No classes
26 September (Saturday): Day after Mid-Autumn Festival, No classes

STUDENT ACHIEVEMENT

The school actively promotes the whole-person development of the students who excel in both academic and
non-academic activities within and outside the school.

Date Event Participant / Awardee Result/Award

oth SeeChange 4FA(5) DE GUZMAN ANNE FRANCESCA BRIONES, (18) | Best

August | Model United | LAJOM GABRIELE EURISE, Participating

2026 Nations 5FA(2) CARPELA BRUCE KIAN KURBY School
Conference BERNARDINO,(3) COMETA MARC JOHN LAWRENCE, Award 2026
2026 (10) FORTE CHACE MICHAEL SAU MIHNG, (15)

INCIONG JUDIELLE MARIE M, (18) LAJOM BEIANCA
ANAEL REBURIANO, (20) MACASPAC ALYANNA
CHESKA FRANCIA,

6FA(19) RAMIREZ LANICA ANNE MASOLA

Yours sincerely,

o

Ms HO Yee Wan Yvonne
Principal

Fill you with all joy and peace by means of your faith in him. (Romans 15:13)



Reply Slip Circular No.: P01/2026-2027

School’s Newsletter (September 2026)

Dear Principal,

I, the parent / guardian of (student’s name) (Class: No: ),
acknowledge the receipt of the circular regarding School’s Newsletter (September 2026)

Signature of Parent/Guardian:
Name of Parent/Guardian:
Date:
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Appendix 1 List of Exercise Books and Miscellaneous Fees for 2026/27 School Year

¥ p ¢ & St. Joan of Arc Secondary School
2026/2027 & 7 2 fe % WP 4 2026/27 Fees for Exercise Books & Miscellaneous Items

UZEkIE H Items fi—sS1 H1S2 1= S3 1Py s4 Hi 7 S5 F1% S6
1 B /ES#* Ex. Book* $23.40 $23.40 $23.40 $45.00 $45.00 $27.80
2 PR EE R School Badge & Tie $26.50
EE 2l a7e =k
3 %%uﬂ EI)EIZE $30.00
Graduate Certificate Cover
4 B4 M} Student Handbook $6.30 $6.30 $6.30 $6.30 $6.30 $6.30
5 B8 4= 55205 Student Notebook $7.00 $7.00 $7.00 $7.00 $7.00 $7.00
6 E2/4: 25 Student Card $20.00 $20.00 $20.00 $20.00 $20.00 $20.00
FE eCl #E F A2 =X Parent eCl
; | FbceCass ﬁféﬁii&ﬂ arent eass $30.00 | $30.00 | $3000 [3$30.00 |$30.00 | $30.00
8 BT T 24 ULE e Payment System $14.00 $14.00 $14.00 $14.00 $14.00 $14.00
T % SE iR
9 RERER aq@g%%m@gﬁﬁ # $340.00 | $340.00 | $340.00 | $340.00 | $340.00 | $255.00
Fees for Specific Purposes#
N LA
10 /ﬁmﬂﬂ $23.00 $23.00 $23.00 $23.00 $23.00 $23.00
Student Activity Insurance
11 TREERIA I VA Materials $80.00 $80.00 $80.00
12 =2 S4 - S6 Tong Fai $340.00 | $340.00 | $340.00
13 B2 /1 gy SU Membership $20.00 $20.00 $20.00 $20.00 $20.00 $20.00
14 FEHFATE @& PTA Membership $50.00 $50.00 $50.00 $50.00 $50.00 $50.00
2 VAN B K K p
15 “T%‘*%&E‘(m&%@ ung hao o $30.00 $30.00 $30.00 $30.00 $30.00 $12.00
Subscription (Local Students)
2 i FESH B
6 | 3P Sundey examinerGERESRIE) Sunday || o100 | 61500 | $15.00 | $15.00 | $15.00 | $6.00
Examiner Subscription (NCS)
4B (A HEE4E) Total Amount (Local) $670.20 | $643.70 | $643.70 | $925.30 | $925.30 | $835.10
4% (JETESEER 4) Total Amount (NCS) $655.20 | $628.70 | $628.70 | $910.30 | $910.30 | $829.10

M5 Remarks:

L #:RE{HDEYREARFLET S AR RT herr 2 TR ey, - Pt d
FUET R A e R RGN LHRE R BE S AFVERREE -
fie & B feenfe & 7 & o # In order to provide students with a better learning environment and facilities,
our school will collect the Fees for Specific Purposes permitted by the Education Bureau to cover
special educational expenses, e.g. items for non-standard teaching facilities, equipment and the
procurement and maintenance of outdoor learning garden equipment, etc. to meet the school's specific
needs.

2. BEFEKFEZZEMRIEF N O FLAERD = 1‘31’(%’.’3 1% 83405 ¢ 2 F AR

sy * 5 $255 o After discussion & approval from the Parent-Teacher Association and the
Incorporated Management Committee, it has been agreed that this year's fees for specific purposes is

$340, whereas $255 for S6 students.

3. AFERLe B LNty L niERE 5 F - Atthe end of the school year, a
statement of income and expenditure is provided in the form of a circular for parents' reference.

4, 1P IEP L TIE P o #2026 & 9 * i» 4 20 - The above items are mandatory and will be paid
in September 2026.

5, EFAFTHATRIFPTVLTRE R FHRLFTY R > FRIFR TP HEE
FECEP RIS 0 ¥ 52 & 3 2% o Parents whose children have received full grant of School Textbook
Assistance and who wish to apply for exemption from specific purpose fees should write to the school
and enclose a copy of the full funding certificate for the application to be valid.
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Appendix 2 Lunch and Tuck Shop Arrangements

1.

® W

IR P THEERY Lo LT o -z LA AP eT
Lunch Arrangements:  Lunchtime runs from 12:25 pm to 1:30 pm, with the following arrangements for
different forms:

-3¢ %S]-54

BARFREE DL 84 2375875 o Students must stay on campus for lunch and eat in their
own classrooms.

A ETFT - A 8%, 3 VALY ALY AL o Each meal is for individual consumption only. Sharing
lunch boxes is not allowed.

P EEFFT AT L % % 12 - Students may not order food delivery without a teacher’s
perm1sswn

R 22RFELZRET LG > P RBPF Lo | GIGTHAE & & = o Parents are
discouraged from arranging food delivery for their children. Instead, students should order lunch boxes
from the tuck shop or bring their own meals.

BA T Iz LtadpF o F7T £ I & & - Students must tap their student cards
between 1:00 pm and 1:30 pm for afternoon-session attendance record.

PIi¢ A %S5-56

¥ ¢b di = 7% o Students may leave campus for lunch.

FAFHTE-@I-pztaofpt il Engngd Fu-poz Lt omri o FRIFED R
J2 o They must return and tap their student cards between 1:00 pm and 1:30 pm, or they will be marked
late.

G E M PER R R RF I R LR B3 7 o Students must maintain proper appearance and
behaviour when off campus.

FR7 ﬁ@?%‘f 4 % %% w4 o The school discourages ordering food delivery back to campus.

doh RGTAR > X AP B 4 Ap e o If ordering lunch at school, the same rules as junior forms apply.

PEE = 4R £ % £ Lunch Box Purchase Arrangernents

PREETRAIPEIRELERF « REFFEFL TR IR B LS
FDannyOrderMeal j ° R ¥ > i * 42 \p\ TR IR BB ES TEEFRITTER &
BE (ADE) BH 25 £BNS301 > A2 (EFA) B 55 B350 -

TR 2 e

o I &AM Y ZTPRFEAL G o

c FEIErFEAFEFRET i\i £ 45378 R * #23% T DannyOrderMeal ;

c FEFTLEABLLTR AH G- L3 AT IR UL RS o
« BT CELRE AT awﬁ<<_& L R D

o FAACEEITTR PR 0 AR FEL -

o WM AP EANEART ROFL > LEMTRLAFFERLL -

s GREPFREFIRBLY AR P 3 RSN E p Ao (R A0
. %?'hsiﬁ'l'“"f*‘“ N

v 7-Eleven : 8% 7-11 k% ¢ 22 QR Code & E’ﬁ—%? 24 ppEp g * QR Code 3| 7-11 1 )

B OKRBEEIY R FRTIIE TP AEREEERGTTE)

v Alipay HK (£ & F 4 &)
v WeChat Pay HK (#c 2 £ 4 &)
v FPS (&% #ic-)



Lunch Box Service:

Danny Food Services Limited is our school's lunch supplier. For this academic year, parents are required to
download the mobile meal ordering app "DannyOrderMeal". Parents can use the app to place meal orders,
cancel orders, check order history, and receive real-time updates. Standard meal options (Meals A—D) are
HKD$30 each, while Premium choices (Meals E-F) are HKD$35 each.

Ordering Instructions:
e Monthly Basis: Lunch boxes are ordered on a monthly subscription basis.

e App Login: Parents need to log in to the "DannyOrderMeal" mobile ordering app downloaded for this
academic year.

e Account Check: Please ensure the student's name is correct before ordering—especially if you have
more than one child—to avoid using the wrong account.

e Submission: Once meal choices for the month are selected, tap to confirm and submit (Note: No
changes can be made once submitted).
Deadline: Please place your order on time. Late orders will not be processed.
Dietary Restrictions: Students with food allergies or special dietary needs should take extra care when
selecting meals.

e Billing: The system will automatically calculate the payable amount. Any remaining balance or refund
will be automatically credited/deducted in the following month.

Payment Methods:
v 7-Eleven: Select 7-Eleven, and the system will generate a QR code. Please present the QR code to pay at
a 7-Eleven store within 24 hours. The receipt does not need to be returned to the school; please retain it for
your own records.
v AlipayHK
v WeChat Pay HK
v FPS

H # % # Other Arrangements:

5. pAFAAR: RS i):/]ﬁww SRR RFEEEGY I o
Bringing Your Own Lunch: Parents are encouraged to prepare lunch for their children to promote healthy
eating.

6. FRJ|EFAIGE AL ERA0T
The school provides reheating services for students who bring their own meals. Usage guidelines are as
follows:

A HANEBIEP2LEEH > f THAPERAGHIDIHP o
Students themselves put their own lunch box in the fridge inside the tuck shop before the morning
assembly of every school day.

b. ¥ LY FHFEETELZM L rTu[{orTE o
Students’ name, class and class no. must be clearly shown on their own lunch box.

C. TEPFE > S beBcrARgd RN EH NG b o B4 Fp Fhwag o
During lunch time, the reheated lunch boxes are placed on the table at the tuck shop by the janitors.
Students should take back lunch boxes on their own.

d P-3°¢ e BdEwrHxErE P73 28N HNS 2 BFEE
S1 to S4 students have lunch in the classrooms whereas S5 to S6 students have lunch at the seating area
next to the tuck shop.

e. AZAKEDFE LW LAG o
Beware of the high temperature of the lunch box, avoid getting scalded.

f. RIpRY 242 SF £ o
Only stainless steel containers should be used.

g RABESHE NG RFR R R
Must remove all paper or plastic packaging material in the food container used.

3



10.

FEERIRE TR 2L o pEr L o3P 2L oo Lo F s B GRE B A Loy
LR LB B FROPD > AUEIEL  REF SRER LS -

Parents Delivering Lunch: Parents may drop off lunch boxes at the school gate between 11:50 am and
12:20 pm for collection by school staff. Parents should not arrange food delivery for their children.

BEETRRBEHEZ G D PFEE  Se- R o S B o BW  5 F s e
IR

A balanced meal should include 3 portions of rice/noodles, 2 portions of vegetables and 1 portion of meat.
Use less salt, sugar, and oil; opt for steaming, boiling, stewing, or blanching as healthier cooking methods.

BT 50 RERE  SFAREVHA FRiERT AREEFLpET LR Lz
FERRE - APRPRESFARFAREIP LR TH O NELA L B

Eco-Friendly Lunch Practices: To promote environmental awareness, the school encourages students to
bring reusable cutlery and water bottles to school. Parents are encouraged to prepare lunch meals for
their child with adequate food portion to prevent making food waste.

/|- & $8% # Tuck Shop Arrangements

rERC) GIVKPER F B X oo

The tuck shop is operated by Vitaland Services Limited for the current school year.
RS A S NN ANES EIE Y IR

Opening hours: Before morning assembly, recess, lunchtime, and after school.

£ 0B R R -

Students must queue in an orderly manner.

P AEE S AVERY ER &

No purchases are allowed after the class preparation bell rings.

& JR 3 ACF BEE o Students must keep the canteen clean.
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LPEE SRR A X PFRED
o JRER KRBT FHT G o

S LEEgER
B AP IR R R R RN ISP 0 BER R £ -

6. FRIRE f
® 7+

LERIR 64 mibfe il Rk RES EREM S AT RIFERI AT 0 B FaRT o
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Appendix 3 School Uniform Guidelines

St. Joan of Arc Secondary School
School Uniform Guidelines (Effective from the 2025/26 School Year)

To balance student comfort with maintaining a neat and unified image, the school will allow students to wear
sports shoes starting from the next academic year, with the following regulations:

1. Regular Class Days
e Students must wear the proper school uniform, paired with dark brown leather shoes or white sports shoes
when returning to school.

2. Days with Physical Education Classes

e Students may choose to wear their physical education attire along with white sports shoes when returning
to school.

e [f there are specific requirements for sports shoes during physical education classes, students may change
into appropriate sports shoes during the class and must switch back to white sports shoes afterwards.

3. School Ceremonies
e Students are required to wear the proper school uniform and dark brown leather shoes (unless otherwise
notified).

4. Non-Class Days with Scheduled School Activities
e Dress requirements will be announced in advance separately.

5. Break and Lunch Periods
Students must maintain a neat appearance both inside and outside the school. After participating in sports
training on campus, they should tidy their appearance.

6. Uniform Requirements

® Boys

Summer Uniform: White short-sleeved shirt with the school badge, light-blue striped long trousers, black or
dark brown leather belt, and plain white socks.

Winter Uniform: White long-sleeved shirt with the school emblem, school tie, grey winter trousers, black or
dark brown leather belt, and plain white socks. Scarf must be plain grey, plain black, or plain dark blue.

o Girls (Junior Form)

Summer Uniform: Light-blue striped dress, knee-length, with the school pin on the necktie, and plain white
socks.

Winter Uniform: Grey woollen dress, white long-sleeved shirt with the school badge, knee-length, school tie,
and plain white socks.

e Girls (Senior Form)

Summer Uniform: White short-sleeved shirt with the school badge, light-blue striped knee-length skirt, short
black or dark brown leather belt, and plain white socks.

Winter Uniform: White long-sleeved shirt with the school badge, school tie, grey woollen knee-length skirt,
short black or dark brown leather belt, and plain white socks. The scarf must be plain grey, plain black, or
plain dark blue.

e Outerwear: Students may wear the school black coat; or school fleece coat; or plain grey sweater, which
must have the school emblem fastened on the outside; or school dark grey sweatshirt; or school celebration
baseball jacket.



e If a cold weather warning is issued by the observatory at 6 AM on a school day, students may wear black,
dark blue, or grey down jackets to school (other jackets or sweatshirts, including those from clubs or sports
teams, are not permitted), and female students may wear plain black or plain white thick tights.

7. Physical Education Attire Requirements:
e Jacket: School physical education jacket with dark grey sweatshirt or old blue and white windbreaker.
e Top: New physical education attire (red, blue, or green), old physical education top (blue and white).
e Shorts:
- Summer: New physical education attire with black sports shorts, old physical education attire with
dark blue sports shorts.
- Winter: New physical education attire with black sports long pants, old physical education attire with
dark blue sports long pants.
Note: Students in Form One and new transfers must wear new physical education attire.

8. Shoes Regulations

e Dark Brown Leather Shoes: - Simple style.
- Must be low-cut (no high-top shoes allowed).

e White Sports Shoes: - Predominantly white (at least 90% white on the upper).
- The design should be simple, not ornate.
- Must be low-cut (no high-top shoes allowed).

9. Other Regulations

e Team Uniforms: Uniforms and sports shoes of the athletic teams may only be worn during after-school
training sessions and must not replace regular physical education attire.

e Special Requests: Students with special needs (such as medical reasons) must apply for approval from the
school in advance.

e Appearance Standards: Hairstyles, accessories, and overall appearance must comply with school regulations
(please refer to the school website for details).

Effective Date: September 1, 2025
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Appendix 4 The Mobile Phone Policy for Students

B h Aim

AR FANLZEY RS PEPFIAE KA FE Y c FAE R R EMART
o B AR ‘ﬁpﬁtii‘g?\;{i#%??é%ﬁ‘ﬁ P EF A FRIKTE

To enable students to focus on their studies, reduce disturbances during class, and enhance learning

effectiveness, students should turn off their mobile phones before entering the campus. The school has
installed mobile phone storage lockers in each classroom for students to store their mobile phones.

= B| Guidelines:

. F2erfFlw » SR SRTHE-

Students should turn off their phones before entering the school campus.

Mobile phones cannot be used within the campus.

30 FARENEIR PP IR REIRTLFM RN > DR FREERTFH I TR T
Bp o BEFERT R E LERE
Students should store their mobile phones in the mobile phone storage compartment every morning and
should lock their mobile phones in the designated locker by themselves. They can retrieve their mobile
phones after school under the supervision of the teacher.

4, BEBFED (PII¢ 2 )debdion, ZRRY TRTHEFAEFT R IHTHE N
bl E Rl TR TERT IR T ETRETRPN o
Senior form students (Form 5 to Form 6) who go out for lunch and need to use their mobile phones must

retrieve their phones under the supervision of a teacher and return them to the storage compartment after
lunch.

5. BARAAHH TRERIRTHEHFF RGN - FLRLLFFHFEHL - FRIHE
Fa 2L AR T e
Students should provide their own locks and ensure that their mobile phones are securely locked in the
storage compartment. They should take proper care of the lock and key. The school is not responsible for
any loss or damage to students' mobile phones.

6. FIIEEYCBE AT HAt THEER N uE A ELF o

The class teacher should collect the students' keys and store them in a 'key book' for emergencies.

7. BAded 4 EP ML TRl EE Y GRHTS e R FT
If students lose their locker keys, they may borrow a spare key from the class teacher or request the school
to cut the lock.

8. mAMITRELFH AELRTHEELIRTEEP I B FAkiE AT
v 3‘ KLwe
Students returning to school late should place their mobile phones in the designated storage. Students
leaving early must retrieve their mobile phones under the supervision of a teacher.

9. FH4 p%&ﬁpﬁﬁq-ﬁirﬁ%% ®RE T He T3 fid * BT
If students need to contact their parents for 1mportant matters while at school, they may go to the school
office to use the school phone.



10.

1.

TEARY LT HTEICR ) FFONRFIP o ER B IRE L e
The 'Mobile Phone Policy for Students' applies at all times while on campus, until the end of the school
day.

Fadogrk THARY THTHEIK ) D7 P> BREEHIR TN M-
Students who do not observe the “Mobile Phone Policy for Students” will face school disciplinary actions.

AT e ML T
The teacher will temporarily confiscate the turned-off phones.

$U & 2245 & Smart Portal p o
The incident will be recorded in Smart Portal.

goaTag ag (T 500%) IR Y S KT
Students may collect their phones or electronic devices from the school office the same day after school
(before 5:00 p.m.).

I i Red el B B oo
One bad mark will be issued for every five violations of the rules.

ﬁf}“'[ﬂ‘gﬁpp‘?ﬁt'{(iﬁiﬁ.vrﬁ \f:\_,"‘/n’ﬁé";ﬂzB AT ® Ragecd '?qz’ #- 3 "%jgﬂ; >
/}»"](mi’b&aﬁ a_,"‘mf“;ﬂzai’f'j&" 'E‘,&EFI@& 1? ’fga’J‘E@/%@/v\ ’;"'%‘E g ELV;\‘E:x ’]“&Ul
e

If a student's phone or electronic devices is confiscated more than five times in a term without any
improvement in behaviour, the confiscated phone will be returned after one week. Cases involving these
students will be referred to the Discipline Unit for follow-up action, and a demerit record will be issued.
The discipline teacher will schedule a meeting with the parents to discuss the issue.

Effective Date: September 1, 2025
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Appendix 5 Bring Your Own Device Acceptable Use Policy (AUP) for Students

%_2 Definition:
TFRPEE R IF R N LR TN B2 eI RTHE -

Devices refer to iPads, tablets or notebook computers, but do not include mobile phones.

& R Principles:
. ARpRE* T F N EE > DV IFEY 4o

Students can use their devices for educational purposes only.

2. k¥ B4 R FREXFRY T I INE AR hE o
Students can only use their devices during lesson time with teachers’ prior permission.

= P Guidelines:
. B2 PR A g TANEFFTa g ST RY TR LR -

Students should seek for approval from their teachers in advance before using the devices during lesson
time or in designated zone.

2. BAZ2FARPRY T FING LR FLEEY 2 blde:

Students shall not use their devices for non-educational purposes, for example:

a. WEF i (=t PR apps ~ B & - Brog8y amadigs)
entertainment purposes. (e.g. playing games, listening to music or watching videos)

b. A2 sk (Facebook - Instagram ~ # § ¥ )

soc1a1—network1ng websites. (e.g. Facebook, Instagram, TikTok)

c. @#*iAME* 4258 (WhatsApp ~ # % ~ Line &)
instant messaging applications. (e.g. WhatsApp, WeChat, Line)

3. Fe T b FA RAOMRN BT B B A RER
Students are prohibited from photo-taking or video/voice recording on school campus without their
teachers’ prior permission.

4. FEAFRFzaoohE AEXFHE T REFFEy O E
Students can only listen to audio files with teachers’ permission. The volume should be kept at a level
that does not disrupt others.

5. BARpLAAEFECET R 7 FHpRYRPILAZPpHETF B EE L7 o
Students are responsible for the charging of the battery of their devices. They are not allowed to charge
their devices in their classrooms.

6. AL IS ER R LA N PRI FRELH RPN CE R
BoF A HASREHE RO §RBERY T E
Students should take good care of their personal devices and put them into their lockers if needed. They

should stick labels with their names to the back of their devices. The school is not liable for any loss,
damage or thievery of devices brought to school.

11



1€ 7 MDM F T %Ki » F4 428 MDM ¢ Rejid X E X X 2w 2 £33
R o

The school will install applications on devices with MDM. All other applications downloaded and

installed must comply with copyright laws.

% MDM ¢ T {rchf 4 2 7 R0 @ % chg e 2 (WiF)RmB 3 wd s b F et L Lo

Students having installed MDM should never share the Wi-Fi password with others, both inside and
outside school.

BayeF TH2R* AT TR EE R > FHRERGRERTTN B
Students who do not observe the “Bring Your Own Device Acceptable Use Policy (AUP) for Students™
will face school disciplinary actions.

XEF R C M enT Fnd kR o
The teacher will temporarily confiscate the turned-off phones.

y* ¥ 224k & Smart Portal p o
The incident will be recorded in Smart Portal.

FAvayg2mg (7= 500%) FIRBAEY HTE -
Students may collect their electronic devices from the school office the same day after school (before
5:00 p.m.).

ik ek al gl B o

LA T
S
ne bad mark will be issued for every five violations of the rules.

On

ﬂH

drp- BEH AL EIRTHENT O f"’;‘;}l RDEEE G i d '?‘f R DK R R

A PR T F AR EE R - BEDREFER o P e, P EEFE YL RE TR

koo

If a student's phone or electronic devices is confiscated more than five times in a term without any
improvement in behaviour, the confiscated phone will be returned after one week. Cases involving these
students will be referred to the Discipline Unit for follow-up action, and a demerit record will be issued.
The discipline teacher will schedule a meeting with the parents to discuss the issue.
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Appendix 6 Tropical Cyclones and Heavy Persistent Rain Arrangements for the School

#2FF “fr‘\Tropical Cyclones
1. BfRasd

’T«}—B mﬁ,ﬁﬁﬁf'&m— AL b P4

When tropical cyclones affect Hong Kong, the following general arrangements will apply:

% # = Weather conditions

3% B~ {7 & Corresponding measures

Ty RAFREFL R
When Tropical Cyclone Warning Signal No.3 is
replaced by Signal No.1 or when all tropical
cyclone signals are cancelled

T2 aF D BRY FREL e S AT Ed e FRIFREN e
When Tropical Cyclone Warning Signal No.1 is The school is to operate as usual unless
issued advised otherwise.
R T L E L S AT Ed e FRIFREN L e
When Troplcal Cyclone Warning Signal No.3 is The school is to operate as usual unless
issued advised otherwise.
Ex2 ,\gr{:ffﬁ'/,\ﬁg‘u IEF I | BBk
B %{ Classes of all schools are to be
When Tropical Cyclone Warning Signa Pre-No.8 suspended.
/ No. 8 is issued
FEA Y AN \%{i‘utéi%**i&4 > BAczZ 5LAK § 5\%% ZE AT S
2 5o B*SOA\HN”?T’ f? ?3:'”'9 o A
When Tropical Cyclone Warning Signal No.8 or BRIETP BH FREREKRAR
above is replaced by Signal No. 3 o
Unless previous announcement has been
made to the effect that classes will be
suspended for the entire day, the school
is to resume if Tropical Cyclone Warning
Signal 3 has been issued before 5:30a.m.
FA2 - BB AR f B R | &

AR EE 2F G ERE 2D B
o BRIERKRR L R (BF
SRt =)

All schools are to resume with the next
session unless previous announcement
has been made to the effect that classes
will be suspended for the entire day.

p e

# X + ® Heavy Persistent Rain

2. BRAEEXDPF - L FE AT
In the event of rainstorms, the following general arrangements will apply:

J & ¥4 % %L Rainstorm Warning Signal B3 B~ {7 # Corresponding Measures
%54¢3‘iﬂ:'§3%ﬁg*f‘ﬁ T Ed T FREY L e
When Amber Rainstorm Warning Signal is The school is to operate as usual unless
issued advised otherwise.

FRoF AL RRI RAELGR
When Red or Black Rainstorm Warning
Signal is issued
(1) 2t = 53043 6Fw 3 4 > B PP iaiko
From 5:30 am onwards and before 6:00 am Classes of the school are to be suspended
all day.
T AR EOFL BT LR -

Students who have not left for school
should stay home.
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FRER %kl a2 AT
EREROE L FFAL DR
ToREEF LW R

The school implements contingency
measures and arranges staff to look after the
students who might arrive at school and
ensure that conditions are safe before
allowing students to return home.

(i) et = 6 pF 3 8P g )
From 6:00 am onwards and before 8:00 am

FAEF ke

Students do not have to attend school that
day.

AAERL B PR RT AR -
Students who have not left for school
should stay home.
FREFREB % FRET R AR
%o RARC EFRFRSDE A o

The school keeps its premises open and
implements contingency measures to look
after students who have arrived at school.
et p P EgY EE R FRER
Fos g s AR T g
& Rl R

If students learn about the class suspension
announcement on their way to school, they
should decide whether to proceed with their
journey to school taking into consideration
the rain, road, slope or traffic conditions.
CERFRAFIRT AN IR
D s B

Students who have already arrived at school
should remain in school until it is safe for
them to return home.
FEEFENIRES AP R
Parents do not need to pick up their children
from school immediately.

(i) ot = 8 P& 1 10 pF 30 4 % % )

From &8:00 am onwards and before 10:30am

FREF ko L2 0FRERR 5
Sy FAZTIFRT TV REES W
Foe

The school continues the lessons until the
end of normal school hours and ought to
ensure that conditions are safe before
allowing students to return home.

(iv) it = 10PF30 A 5 ¥ = | pras 1016

Ek

From 10:30 am onwards and from 1:00 pm

onwards

FREF Ik LI0F REER
b X EERAFRT VR
Foe

The school continues the lessons until the
end of normal school hours and ought to
ensure that conditions are safe before
allowing students to return home.
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Parents could exercise their discretion in deciding whether or not to send their children to school having
regard to inclement weather conditions. In the event of adverse local weather, road, slope or traffic
conditions, parents should keep their children at home for the sake of safety. In this connection, the school
reassures parents that allowance will be given to the affected students for lateness or absence from school
at parents’ discretion on the day with inclement weather or flooding and such students will not be
penalised for that reason. The school also encourages parents to teach their children how to cope with the
inconvenience caused by heavy rain, for example, reminding them to bring spare clothes or an extra pair
of socks and shoes to school.

B F R

4.

FEAFFRELLFEANE > A2 ST R A BRI AR EXRE 2 AR AR DR PR
B AN TABD TG £ HE 5 BB R A ht P, L KT b E RS
T #(mwﬂ@%v;”F15$30&38%ﬁ? i A A R 3 S B
B o dhodp B O F A FHBHEF N By g TR RERER L ¥R AR
T’*?ﬁﬁi??u?ﬁﬂ%%*w&ﬁﬁﬁ?+*)

When Tropical Cyclone Warning Signal is in force, if the HKO assesses that Hong Kong is or will be
under the combined effect of strong wind and prolonged rainstorm, and disseminates to the public the
information “The combined effect of strong wind and prolonged rainstorm is affecting/expected to affect
Hong Kong”, the EDB will refer to the framework of class suspension to make the relevant
announcements accordingly (for example, in accordance with the relevant announcement made by the
HKO during 5:30 a.m. to 8:00 a.m., the EDB will make class suspension announcements for AM and
whole-day schools. If announcements are made during school hours, schools should continue lessons
until the end of normal school hours and ought to ensure that conditions are safe before allowing students
to return home. Parents do not need to pick up their children from school immediately).

T o
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GPRPREAIIBRY FRAETAFEF O ERENBET ApIERFL G2 L2
2 R R e RV R e T

In the event that the Education Bureau announces the closure of schools due to bad weather while school
is in session, the school will make emergency arrangements for the safe release of students at an
appropriate time. If parents have any special requests on picking up their own children, please contact
class teachers for suitable arrangements.
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Appendix 7 MTR Student Travel Scheme for the 2026/2027 Academic Year
To bring further convenience to students applying for the MTR Student Travel Scheme, the following updated

arrangements are in place for eligible students for the Academic Year 2026/2027. Students or parents can
click the link https://studenteapplication.mtr.com.hk/en to submit online application.

For the students who are already holding the previously approved Personalised Octopus or Personalised
Mobile Octopus with “Student Status”, as usual, the concession will expire not earlier than 31 October 2026.
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Appendix 8 Financial Assistance Schemes for Students for the 2026/2027 Academic Year

Details of Financial Assistance Schemes

The School Textbook Assistance Scheme provides assistance to needy Primary 1 to Secondary 6 students in
government, aided, per caput grant schools and local schools under the Direct Subsidy Scheme for covering
the costs of essential textbooks and various school-related expenses.

The Student Travel Subsidy Scheme provides travel subsidy to needy students attending primary or
secondary school or a full-time day course up to first degree level in a recognised institution; residing more
than 10 minutes’ walking distance away from their schools; and who need to travel to school by public
transport.

The Subsidy Scheme for Internet Access Charges provides subsidy to needy families whose children are
full-time students receiving education at primary or secondary level, or full-time students pursuing Diploma of
Applied Education (DAE) programmes or equivalent courses of the Vocational Training Council (VTC) to
meet the Internet access charges for e-learning at home for their children (for example, the charges on
broadband Internet service or SIM cards provided by operators of fixed or mobile telecommunications
services). The subsidy is granted on a household basis. Eligible families will receive a flat-rate cash grant,
regardless of the number of children in the family.

Examination Fee Remission (EFR) Scheme provides assistance to needy and eligible students to attend
designated public examinations administered by the Hong Kong Examinations and Assessment Authority
(HKEAA). Students have to apply for EFR to HKEAA through their schools.

Application Procedures

Applicants may submit application by means of online E-Form or paper-based application form.

Moreover, continuing applicants who apply for financial assistance for primary and secondary students for the
2026/27 school year and have submitted the completed application and supporting documents online on or
before 31 May 2026, subject to meeting the eligibility for the School Textbook Assistance and the Subsidy for
Internet Access Charges and passing the means test, will receive the provisional School Textbook Assistance
and Subsidy for Internet Access Charges (if applicable) for the 2026/27 school year earlier than those
applicants using paper-based forms.

If families wish to apply for financial assistance for primary and secondary students in the 2026/27 school
year, please return the completed application form to the Student Finance Office (SFO) preferably on or
before 31 May 2026. Fresh applications should be made every year.

Application Deadline

Under normal circumstances, the Student Finance Office (SFO) will not accept any “Household Application
for Student Financial Assistance Schemes” for the 2026/27 school year submitted on or after 1 March 2027.
SFO may give special consideration to cases with exceptional circumstances. The application deadlines for
individual financial assistance schemes are listed below:

School Textbook Assistance Scheme: Applicants should submit their “Household Application Form for
Student Financial Assistance Schemes” to SFO on or before 31 October 2026. Otherwise, School Textbook
Assistance will generally not be released even if they can pass the means test and meet the eligibility criteria.
Student Travel Subsidy Scheme: For applicants who submit their “Household Application Form for Student
Financial Assistance Schemes” on or after 1 November 2026, pass the means test and meet the eligibility
criteria, payment of Student Travel Subsidy (if applicable) to the successful student-applicants may be
effected from the date of receipt of application or the date of admission of the student-applicants to school (or
the date of cessation of CSSA for students previously in receipt of CSSA), depending on the circumstances of
individual cases.

Subsidy Scheme for Internet Access Charges (SIA): For applicants who submit their “‘Household
Application Form for Student Financial Assistance Schemes” at a date on or after 1 February 2027 (i.e. in the
latter half of the 2026/27 school year), partial payment of SIA may be made to the successful applicants
provided that the applicants can pass the means test and meet the eligibility criteria.

Links, Forms & Download
https://www.wisfaa.gov.hk/en/sfo/primarysecondary/tt/forms.php
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